
 

Holmes Lake Manor 
6101 Normal Boulevard 
Lincoln, Nebraska 68506 

Telephone 402-489-7175; Fax 402-489-5684 
 

   Holmes Lake Manor is an equal opportunity employer and will consider all applicants for all positions equally without 

regard to their race, sex, age, color, religion, national origin, veteran status or any disability as provided in the Americans 

With Disabilities Act. 

   This application will be given every consideration, but its receipt does not imply that the applicant will be employed.  

Each question should be answered in a complete and accurate manner as no action can be taken on this application until all 

questions have been answered. 

 

Application for Employment 
 

Applicant Name:________________________________________________________            Date :______/______/ 

                              First                            Middle In.                                Last 

Address:  ____________________________________________________________________________________________     

                Street                                                              City                                        State                              Zip Code 

Phone#:(______)__________________ Cell #: _________________________   

 
Email Address:____________________________________________________________________________ 

Are you a U.S. citizen or do you have the legal right to be employed in the U.S.? ____Yes  ____No 

(Proof of U.S. citizenship of immigration status will be required upon employment) 

Are you at least 18 years of age? _____Yes _____ No 

Have you ever filled out an application with us before? _____No      If Yes when? __________________________________  

Have you ever been employed with us before? _____No       If Yes when? ________________________________________   

Have you served in the Military? _____ No  _____ Yes   Current Status: __________________________________________   

Does your name appear on an abuse registry in this state or any other state? ______Yes______No 

Have you ever been convicted of a crime, misdemeanor or felony, except minor traffic violation? _____No _____Yes 

If Yes  explain: ______________________________________________________________________________________  

                                (Such conviction(s) may be relevant if job related, but does not bar you from employment.) 

 

Work Information: 

 
Which Position are you interested in? 1

st
 choice_________________  2

nd
 choice ___________________________________  

Shift desired:          Days:_____ Evenings:_____ Nights:_____   Any  Shift:_____ 

Are you Seeking:   Full Time:_____  Part Time:_____   Temporary:_____ 

Rotating Shifts?     Yes:_____   No:_____                       Date available to start? ____________________________________  

Are you Available Weekends? _____Yes  _____ No       Holidays? _____Yes  _____No 

 

Education: 

 
High School: _________________________________________________________________________________________  

College: ____________________________________ Degree:  ____________________________ Year Grad _________  

Tech School:  ________________________________ Degree:   ___________________________  Year Grad _________  

 

Volunteer work or other skills: ___________________________________________________________________________   

 ___________________________________________________________________________________________________  

Why would you like to work at Holmes Lake Manor? _______________________________________________________    



Employment History: Complete employment history is required.  Use additional sheets if needed.  
List all work experience beginning with the most RECENT position.  Please complete even if a 
resume is attached. 
 

List any current or past employer's you DO NOT want us to contact:____________________________ 
__________________________________________________________________________________  
 

 
Employer  _____________________________________  Supervisor Name / Title:  ______________________________  

Address  ______________________________________  Dates of Employment:___________ to _________________  

City/State/Zip Code _____________________________                                          month / year            month / year 

Phone number (____)  ___________________________  Reason for Leaving: __________________________________   

Starting Pay: $_______ Ending Pay: $ _______________    

Describe your duties: __________________________________________________________________________________  

 

 

Employer  _____________________________________  Supervisor Name / Title: _______________________________   

Address  ______________________________________  Dates of Employment:___________ to ____________________  

City/State/Zip Code  _____________________________                                       month / year           month / year 

Phone number (____) ____________________________   Reason for Leaving:  __________________________________  

Starting Pay: $_______ Ending Pay: $ _______________     

Describe your duties:  __________________________________________________________________________________  

 

 

Employer  _____________________________________  Supervisor Name / Title:  ______________________________  

Address  ______________________________________  Dates of Employment:___________ to _________________  

City/State/Zip Code  _____________________________                                        month / year            month / year 

Phone number (____)  ___________________________  Reason for Leaving:  __________________________________  

Starting Pay: $_______ Ending Pay: $ _______________    

Describe your duties:   _________________________________________________________________________________   

 

 

Employer  _____________________________________  Supervisor Name / Title:  ______________________________  

Address  ______________________________________  Dates of Employment:___________ to _________________  

City/State/Zip Code  _____________________________                                        month / year            month / year 

Phone number (____)  ___________________________  Reason for Leaving:  __________________________________  

Starting Pay: $_______ Ending Pay: $ _______________    

Describe your duties:   _________________________________________________________________________________   

 

 

Employer  _____________________________________  Supervisor Name / Title:  ______________________________  

Address  ______________________________________  Dates of Employment:___________ to _________________  

City/State/Zip Code  _____________________________                                        month / year            month / year 

Phone number (____)  ___________________________  Reason for Leaving:  __________________________________  

Starting Pay: $_______ Ending Pay: $ _______________    

Describe your duties:   _________________________________________________________________________________  

 



Personal References: list three references. Do not list any relatives 

 

      Name                              Address                             Phone#                            Occupation 

1.__________________________________________(____) ___________________________________________________  

 

2.__________________________________________(____) ___________________________________________________  

 

3.__________________________________________(____) ___________________________________________________  

 

 

 

I understand that Holmes Lake Manor will request information as to my character, work habits, 
performance, along with reasons for termination of past employment. I understand that as directed by 
company policy and consistent with the job described, information will be requested from public and 
private sources about my: criminal history, court record, credentials, and references. 
 
I hereby authorize, without reservation, any law enforcement agency, institution, information service 
bureau, employer, or insurance company contacted to furnish the above mentioned information. In 
addition, I hereby waive the right to bring any cause of action against these individuals for defamation, 
invasion of privacy or any other reason because of their statements. 
 
I agree to submit to a pre-employment physical and I understand that successful completion of the 
physical, along with favorable reports from APS, CPS, and criminal history will be a condition of my 
employment. 
 
I hereby release Holmes Lake Manor and their agents and all persons, agencies and entities providing 
information or reports about me from any and all liability arising out of the requests for or release of 
any of the above mentioned information or reports.  I certify that my answers to the foregoing 
questions are true and correct without any consequential omissions of any kind whatsoever.  I 
understand that if I am employed, any false, misleading or otherwise incorrect statements made on this 
application form or during any interview may be grounds for my immediate discharge. 
  
I acknowledge that a facsimile (FAX) or photographic copy shall be as valid as the original.  
 
I agree that, if I am employed, I will abide by all the rules and regulations of Holmes Lake Manor.  I 
understand that nobody at Holmes Lake Manor is authorized to enter into any written or verbal 
employment contract with me for any definite period of time without the express written consent of the 
Administrator.  I also understand that my employment is "at-will" and may be terminated by myself or 
by Holmes Lake Manor at any time for any reason or no reason at all, with or without prior notice. 
 
Holmes Lake Manor demands honesty from its employees and prospective employees.  Any form of 
dishonesty is grounds for discharge. 
 
 
 
Applicant  Name:______________________________________________       Date: ____/____/____ 
 
 

 

 
 
 



Holmes Lake Manor  
Voluntary Affirmative Action Information 

Completion of this form is voluntary 
 

The following information does not affect you as an individual applicant nor your eligibility for 
employment.  We consider all applicants for positions without regard to race, color, religion, sex, 
national origin, age, martial or veteran status, the presence of non-job-related medical conditions or 
handicaps, or any other legally protected status. 
 
As required, we comply with government regulations including Affirmative Action obligations where 
they apply.  In an effort to comply with requirements regarding government record keeping, reporting 
and other legal obligations, we ask that you complete this application data survey.  Your cooperation is 
appreciated. 
 
 
Date: _____________________   
 
Position(s) applied for:_____________________________________ 
 
Referral Source: 
 _____  Newspaper Advertisement 
 _____  Holmes Lake Manor Employee 
 _____  Relative 
 _____  Friend 
 _____  Walk in 
 _____  Private Employment Agency or Job Service 
 _____  School 
 _____  Internet (what site(s)_________________________________________) 
 _____  Other (explain)____________________________ 
 

 
 
Please check one of the following: 
 
 _____  Male 
 _____  Female 
 
 _____  White    
 _____  Black or African American   
 _____  Hispanic or Latino 
 _____  Hawaiian or Pacific Islands   
 _____  Asian      
 _____  American Indian or Alaskan Native 
 _____  Two or More Races 
 
 
 
Check if any of the following are applicable: 
 _____  Vietnam Era Veteran   
 _____  Disabled Veteran   
 _____  Handicapped   


